Process to Print Pay Stub

1. Go to web site http://www.drake.edu

2. Click on blueView in the upper right hand corner of screen

3. Login

4. Click on Home Tab

5. Click on Employee Tab

6. Under Benefits and Payroll, Click on Pay Stub

7. Select Year and then click on Display

8. Select the blue highlighted pay period that you want and click on it

9. Print using the print feature of your computer
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