ALCOHOL FUND REQUEST FORM
Notice to those requesting funds:  Any request must meet the following requirements for consideration:

~ The program must be open to all students on campus and occur on the Drake University campus;
~ The program must occur on a Thursday, Friday or Saturday evening;
· Alcohol Alternative Programs “with an alcohol educational” component must be on a Thursday, Friday or Saturday evening after 7:00pm. Suggested topic areas are  intellectual growth, effective communication, 
       sexual health, personal safety and meaningful interpersonal relationships
· Alcohol Alternative Programs “without an alcohol educational” component must be on a Thursday, Friday or Saturday evening after 9:00pm.

~ The request must be received a minimum of one week (7 days) prior to the event by Randy E, McMullin, 

   Associate Director for Residence Life to Alcohol Fund Request Box in the Student Life Center, Olmsted;
~ The request form must be completed in its entirety, clearly written and legible (computer draft accepted 

    as long as it is attached to this original form). 
**YOU NEED TO ATTACH A PIECE OF PUBLICITY FOR THE PROGRAM – NO LARGER THAN 8.5x11**

Funding requests for programs that “raise money” for another program, event or organization will not be approved.
---------------------------------------------------------------------------------------------------------------------------------
Name of requester/contact: ___________________________


Date: ___________

Organization requesting funds: ______________________________

Contact Phone: ___________
Name of Program: ________________________________________________________________________

Date of Program: ________________

Location of Program: ______________________________



Time of Program: ________________

Amount Requested: ______________


How will you advertise this program? ______________________________________________________________________________________
Is this an alcohol alternative program with an “educational component”? (Circle one)         YES     or       NO

Answer the following questions concerning your event:
1. How does the program relate to alcohol education or alcohol alternative programming? Please describe the program.
*** COMPLETE THE BACK OF THE FORM ***
2. What are the students “learning” or “taking away” from the program? What is the learning outcome?
3. What costs are associated with the program that you are intending to use the funds for? A detailed budget break down should be listed or attached. 
4. Have you solicited or asked for funding from other sources?  If yes, who?
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